Dr Chaturanand B Kedar
Assistant Professor, Dept of English
Date: 14% March 2023

To

The Principal
Smt Radhabai Sarda Arts, Commerce &

Science College, Anjangaon Surji

Subject: Request to start A Certificate Course in English Communication Skills.
Through: Head, Department of English

Hon’ble Sir,

“ - This is to request you to kindly grant me permission to start A Certificate
Course in English Communication Skills in the Department. I am sure that this
course will help the UG students to gain motivation to speak confidently amongst
themselves. The course is proposed to begin from 1¢ April 2023 and continue for 30
days. There shall be no hindrance in the regular classes and exams.

Thanking you in anticipation,

With Regards,

Yours faithfully,

)
Dfmnd Kedar
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A Certificate Course in English Communication Skills

2022-2023

Introduction:

The purpose of learning any language is to communicate effectively and no
communication is possible if one doesn’t get a chance to communicate. It is natural
that the demand for communication is high in this ever-changing world. Language
plays a crucial role in communication and English language is a highly used
medium of communication across the globe. Individually every man should strive
hard to acquire good communication skills which are the most important

prerequisites to excel in career.

Proficiency in a language can be achieved only through constant practice
and continuous exposure to the target language, the available resources should be
completely tapped so as to provide an encouraging atmosphere for learning and
practicing the language.

Need of the course:

Students from rural area don’t get exposure to learn English apart from their
Academic Curriculum. They undertake Academic Curriculum with the goal of
passing and scoring good grades. Being able to communicate in English is still far
from their clasp. By means of this course, it is a sincere effort to assist the students
in overcoming their lack of expression. Such kind of training is essential for the

students who aspire to get jobs in the present scenario.

Aims and Objectives:

1. To remove phobia of English from the mind of the students

2. To strengthen their power of Expression in English

w

. To increasc students’ vocabulary

4. To upgrade their writing skills

5. To inculcate habit of positive thinking and increase their confidence level
6. To polish their manners and etiquettes

Duration of course:

30 days (1 hour everyday)
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Requirement:

A digital classroom equipped with projector, screen, mike and speakers.

Method of teaching:
1. Lectures

2. Group discussion
3. Role playing
4. Audio & video sessions

Assessment Process:

Module 1: Writing Examination: 50 Marks
@  Module 2: Practical: Viva Voce - 20 Marks
Presentation - 10 Marks

Group Discussion — 20 Marks

Teather-In Charge Head of the Department
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Sn
"' Radhabai Sarda Arts,

Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Commerce & Science College Anjangaon Surji, Dist Amravati- 444705

Syllabus
. . : Distribution of
Unit & Sessions Topic Marks
1. Words and utterances
1) Promundition 2. Consonants and vowels
(5 Sessions) 3. Word groups, stressed, unstressed 10 Marks
y 4. Pronunciation
e 5. Intonation
1. Parts of speech
. 2. Tenses
II) Basie GTammar 3. Types of sentences 10 Marks
(10 Sessions) 4P .z
. Prepositions
5. Modal auxiliaries
III)Developing 1. Onc word for group of words
Vocabulary 2. Idioms and Phrases 5 Marks
(2 Sessions)
1. Asking Questions
IV) Talking about 2. Short responses
oneself/others 3. Describing things/people 10 Marks
(4 Sessions) 4. Expressing ability/inability
5. Giving preferences
1. Introducing Someone/yourself
V) General 2. Invitation
Conversation 3. Thanking > Marks
(S Sessions ) 4. Apologizing
5. Telephonic Conversation
1. At the Railway Station
VI) Situational 2. At the Bank
Conversation 3. Helping friends 10 Marks
( 4 Sessions) 4. At the post office
5. At the public place
1. Viva Voce 20 Marks
Practical 2. Presentation 10 Marks
3. Group Discussion 20 Marks
Total: 30 Sessions Total: 100 Marks (Theory:50 and Practical: 50)

Books Recommended:

1. Communication Skills For Professionals and Students : Dr. Amitabh Kishor Dwivedi
2. Effective Communication and Soft Skills by Bhatnagar, Pearson India

3. Communication Skills by Bretag, McGraw Hill

4. Developing Communication Skills by Krishna Mohan and Meera Banc%

T er-in-Charge Head, Department of English
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Sarda Education Society (Trust)’s
(A Linguistic Minority Educational Institute)

SMT RADHABAI SARDA ARTS, COMMERCE & SCIENCE COLLEGE

ANJANGAON SURIJI- 444705, DIST- AMRAVATI (Maharashtra)
(Affiliated to Sant Gadge Baba Amravati University, Amravati)

NAAC Accredited ‘A’ with CGPA 3.21
Phone v 07224 - 295678

CellNo : 9423853815
CellNo : 7620541674

Dr Bashisth Choubey
PRINCIPAL
Website: www.rscollege.ac.in
E-mail: smtrscollege@gmail.com

Date: 15%"March 2023

Department of English
Certificate Course in English Communication Skills

30 Days
(Academic Year 2022 - 2023)

Notice

All the UG & PG students offering English and English Literature are

hereby informed that A Certificate Course in English Communication

SKkills is being commenced in the college by the Department of English. All those

interested students may forward their names to Dr Chaturanand Kedar, Assistant

Professor of the Department till 27" March 2023.

Xé‘*’/
Dr Beena Rathi

(P

Head, Department of English ) Principal

PRINCIPAL
Smt.Radhabal Sarda Arts,
Commerce & Science College
Anjangaon Surji
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Smt Radhabai Sarda Arts, Commerce & Science College, Anjangaon Surji
Department of English
Certificate Course in English Communication Skills
(Academic Year 2022 - 2023)

Time-Table
Sr. No. Date Time
1 01.04.2023 4.00 pm
2 02.04.2023 4.00 pm
3 03.04.2023 4.00 pm
4 04.04.2023 4.00 pm
5 05.04.2023 4.00 pm
6 06.04.2023 4.00 pm
7 07.04.2023 4.00 pm
8 08.04.2023 4.00 pm
9 09.04.2023 4.00 pm
10 10.04.2023 | 400 pm
11 11.04.2023 4.00 pm
12 13.04.2023 4.00 pm B
3. - 14.04.2023 4.00 pm B
14 15.04.2023 4.00 pm
15 16.04.2023 4.00 pm
16 17.04.2023 4.00 pm
17 18.04.2023 400 pm
7R 19.04.2023 7 4.00 pm
19 20.04.2023 4.00 pm
20 21.04.2023 4.00 pm
21 22.04.2023 7 4.00 pm
22 23.04.2023 4.00 pm
23 25.04.2023 4.00 pm
24 26.04.2023 4.00 pm
25 j 03.05.2023 4.00 pm
26 E 06.05.2023 4.00 pm
27 08.05.2023 4.00 pm
28 10.05.2023 4.00 pm
29 11.05.2023 4.00 pm
30 12.05.2023 4.00 pm
il
Dr Beena Rathi W
Head, Department of English Principal
PRINCIPAL

Smt.Radhabal Sarda Arts,
Commerce & Science College
Anjangaon Surji
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

List of the Enrolled Students

Sr. No. Name of the student : Class
1 Ku.Vaishnavi Ravindya MaKode . B-AI
2 ka. Radhika Vinayak Mate B.AT
3 Ik Vaighnavi Sunil NiGhane B.A-T
B i, Prachr Sedtah ('I,lmuﬂ- B.A.T |
5 :\:(u. Samla Teadsa k\-ﬁj\jof .- T
6 Kep. Nakda Di/od/( /(.Ld_?rOr'(c [3.A.T
7 Ku. Divya Nandkishdg. Makade. | R-A. T
8 ky_ RuPali olliPeas  Pewoe |B.A T
9 Aoyl madameaa Iwgle BR T
10 [ ky, Bennall. Madoneno Toale 1B A T
11 1K(. Asmita  Radendea Kauabse BA. T
12 Ku , Vaishnan)  Babhokan Bhanale [B.A. T
13 |ku Sonike  Qrabhudas Porddle 8- AT
14 ke Vetdom® Roindza  Rolhale 29831
15 |Ku. Vaibhavi t™Mahendtea Tche B.A.T
16 ku. NewShaaui Nammdesd Q@l(hm-‘:e R.A. T
17 ku. Rani ‘Dnom\al Dange. B.A.T
18 kO Banksha Mohan  WNxe . B H-T
L___l,g, Ku. I’PTOOQJI.(‘I}J. Anil _Ghadekaz B-A.T
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Bho\/cmq (. Rorade B.Aa-T B

2 Baanavali Ra.}ena&q Ulre . B.A. T

22 Rc*nch\ £c\n lC\\\d N Shia) B.A T

23 R \lmghﬂa\ll Llagudey ! BoA T

24 | wo. Wusl  Seafills  kule B-h.T

25 Ku Renuka Santash chaudbaie B.A.T

26 | ®humika, Kaamum modare 2.4, T

27| NiKi Ra¥Osh Raha g gy T

28 Saksh) Qmjl,\ Hejdv( B-A- T
& 29 Pr@tja}aﬁ Geajanan  TMaRalka B. A1

30 | TaJaswinl  ruaresha Mandaye B-A T

31 \ledants ~T ~Titendry po’rddkht’ i 8.A-1

32 ku Shxutiko fnnanclh@a— Rhuﬂka"‘ 8.A-T

3 [ ko, tMuckan fedesh Shasma 8 A -T

34 |Pny gcmmcm Nowele. %.0-1

35 [Phemay Nishnu_Sadonte. Y.p-3

36 | Kot pundidhey”  cheldsad R.A-T

= AniSha eDipak [,Johuramu%b R-A-T

38 kolgcm;' CHc\'Jronon bhan (3 A-T
@ i Gom/d-lbf Relruyenle. B.A-T

40 | Muk) ~kiseycley Jlehepe (3.p T

. |Ralay  conmidNBao Relngte .03

42 Phatikshd H)Shak Teued P-AL

er-in Charge Head, Dept. of Engllsh Principal
PRINCIPAL

Smt.Radhabai Sarda Arts,
Commerce & Science College
Anjangaon Sugi
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English communication Skills
(Academic Session: 2022-2023)

Mark Sheet

::; Name of the Student Class :%l’;i;;yo) P((l:tc :rl :;l (orf:;trz:}m)

o — Naithnot R Mekede |BA-T| 40 | 42 g2
2 | Radbilea N Mate —n—| 40 | 4! g

3 [ Valghnavs S Mhehane | —n—| 42| 43 | &S

s | orahy S Rk | ——| 28 | 4 75

s | Sapsks O3 Yhwkow |—v— 36 | 38 | 7€

6 | Mubta D Bhamtde | _—w—| 406 | 43 | 957

7 | Divya ™ Mokade | —n—| 38 4% | ®)

8 R\I?Gj'\ D Asway e | 42- | a5 | BF

o | hjay M Tngle v 3¢ [ 39 | S

10 | Pyanphy ™M :h%ﬂe —»—| B¢ | 40 F

o Asmita R Kaware |—n—| 36 | 39 | 35
2 | Voishnat P Dhawale| ——| 32 | 42 | %0

3 | Santto P Ortedukhe —— 2% | 41 | A3

14 | Vashnav) R Rakiade | —v— 42| 45 | 3F

15 '\M?’HWW(\ ™M The e | AP A <3§‘

16 \[mshncw\ N RQ\Qyﬁrﬁ —n—| 44 4 ) 3<~

17 | Rary P Ponse —— | 4¢ | 44 90

o H\mo.n&g&\mcx M five | ——| 44 Z 2 | ¢+

19 'P\’QT\QU\.)\ A th&gt&\y —n—| 472 | 39 2\
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Bhavara G- Rulode |BA-I] 408 | 4%[ 5%
Prongnoh R ke s 42| g8 | %6
Ranura & Meshvam| —n— 33 | 40 | 3%
ashnov W.Maley | ——| 36 42| 98
4 \’\}N e\ v \Qu\«e = 40 44 L4
2 | Repyley S Chendhgnl| ——| 42 45 5F
26 | phym s R Medgre | = B¢ 29| FS
27 |\l R ?\d\i,bcyrt —n -~ B4 | 3% 77
28 | Savesh R Yeoday |~ —| 338 | 4l | T9
29 | Deprakdn O Mokoby 1 33 | A2 g0
30 | Tojayw by N Napdove| —n—| 41 45 | *F
31| QShort I Pridukhe ——) 4 | 39 | 74
2 | dhywes G Rhusked| ——| 4% A N
33 M»—t\'ﬁ M Shavmg| —~—| 4§ 47 | 83
[ Aol S Nawade | ——| 46| A6 | 2
35 | Deanen J oede |- | 44 | 4% | 9]
36 [ VoS M Chaulbel ——| 42| 45° | 8%
7 | pmirha D Waburawsh| —o—] 48 | 48 | J¢é
3 | }ealyam & Ghon' | —— 44 | 4% | 3
9 | Gayrn R Vedle | ——| 42| 4¢ | 88
0 | Magkdn N Skhay | | 44 | 45| B9
a | ot S Rekhete| ——| %8 | 43 | 3|
2 | Prankehy A laydd |——| 46 | 4% | 94
Sz -
Teaeher-in Charge - - Head, Dept. of English 1;21'2&&%1
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Application Form No.: 000001

1. Applicant’s Name : Ku.\Vaishnavi Ravindra Makode.

2. Father’s Name: _Ravindyra Shamrao Makode.

3. Permanent Address: Ponclnqmukhn‘ chauk .

Khodaaon *oad. Anlangaon Sur]l,
N, 7 J J v

District: Amvavat  State:Mahavrasktra Pin Code: 444705

4. Email ID:_vaishnayiMaKode #3@9g mail .com

5. Phone No./Mobile No.: gls|lola|F|lolol8 |4]|#©
6. Gender: Male Female |\ | Date of Birth: 2.9/ 03/2.000
7. Aadhaar Card No. 34 |4 3 S|+|3|2|1|9/9 |9

8. Class: R.A T

9. Date of Admission in College: _ 0§ [0F-[2.02.2
10. ID Number: 3,528
11. Category: OPEN[ ] OBC[v] SC[] ST[INT[_]VJ[ISBC[]

12. Languages Known: Marathi [\”] Hindi [\~] English

N.B.: I declare that the information I have given in this application is complete and correct. I am aware

that false information grounds for expulsion.

W (Leoeds
cher-in charge Applicant’s Signature
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Application Form No.:___annnn9
1. Applicant’s Name : ki Relhika \Imm{p.k Matfe

2. Father’s Name: '\l{nc\\’ldk Dn(lr« ean MCULC’

3. Permanent Address: _At Kha pari nqdq+

Mur’ﬁzapuf’ . A kola

pistrict: _AKola State: Maharaghtya Pin Code: 4405

4. Email ID: handumate52.6(@gmail-Com

5. Phone No./Mobile No.: g|s|7]/9]6 20121451 8
6. Gender: Male Female [ ~~| Date of Birth: |3/ 65/ 20605
7. Aadhaar Card No. 23 [5|54|5|2|0|F51414

8. Class: B.A LT

9. Date of Admission in College: __02 [0 F[2022

10. ID Number: 36740
11. Category: OPEN[__| OBCfA SC[] sT[ ] NT[JVJ [IsBC[]

12. Languages Known: Marathi [\~] Hindi [\] English

N.B.: ] declare that the information I have given in this application is complete and correct. Iam aware

that false information grounds for expulsion.

E 2

er-in charge Applicant’s Signature
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English

Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

P W _W .

Application Form No.: .

1. Applicant’s Name : | (y. ygjﬁbgdm' 4q. P]I'delf‘

2. Father’s Name: _ Sanil Ramkrushng r\h Qh{‘ui

3. Permanent Address: A}_Gibg_dgsgnn_ga&f__ ‘ \

District: _Ammm}_]_ State: Malhe) Yag+ig Pin Code: _4 44105
4. Email mwm@%mu , Com.
5. Phone No./Mobile No.: 98|07 |8|l0|8|6 |51
6. Gender: Male Female | «— | Date of Birth: 30 /0| / 2004
7. Aadhaar Card No. 913|019 |4|5|8|8|5|7|0|5

8. Class: 3.A. T

9. Date of Admission in College: _ 2D )/ 07/ 905929

10. ID Number: 3, 65 |

11. Category: OPEN[_| OBCpT SC[] ST[JNT[_JVJI[_ISBC[ ]

12. Languages Known: Marathi [”] Hindi [\ English [\

N.B.: I declare that the information I have given in this application is complete and correct. I am aware
that false information grounds for expulsion.

cher-in charge Applicant’sSignature

!
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English

Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Application Form No.: Qcanna

1. Applicant’s Name : (). Pmdqf g . lel:" .

2. Father’sName: Sn4igh 6ahebran Rawut

3. Permanent Address: A¥. (hhodaSAgA0 poct.

chimchall _(ehimeane ) Ta. Anyanad O
U T d (W

District: Am-o*qygii State: _tjg_qus}_[d_ Pin Code: 4414705

4. Email ID: lm‘dch'n’-a'curhh I@gmcﬂ l.com

5. Phone No./Mobile No.: 913|568 |8B|4|2(2|5
6. Gender: Male Female | ~«" | Date of Birth: 13/ 10 / 2004
7. Aadhaar Card No. 816 |L4|l2|5|1 |36 (2|1 13|6

8. Class: B.Q T

9. Date of Admission in College: 07 |07][/ 2022

10. ID Number: 9,6 60

11. Category: OPEN[__| OBC[~] SC[] ST JNT[_JVJ[_SBC[ ]

12. Languages Known: Marathi [<”] Hindi [ ] English ]

N.B.: I declare that the information I have given in this application is complete and correct. I am aware
that false information grounds for expulsion.

/ Bt

Teaclier-in charge Applicant’s Signature
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Application Form No.: 0ognng

1. Applicant’s Name : ¥0. Sanika . 1. K\sieax

2. Father’s Name: ‘-I’A'ef)r\“ﬁ Q) Gcnr\ec;‘hLOc\ \(\-ﬁﬂ\-(cn(

3. Permanent Address: D). Poct WNaanloda

1a - f\mjnn%non (me'y\\
District: Nonzavi State:mh_gmgbh_qPin Code: 44 L1045

4. Email ID:_~dinakiitkar @ %mm’\\- Com

5. Phone No./Mobile No.: gl |2|5|8|0|B|4|9](9
6. Gender: Male Female h.— | Date of Birth: 25/ 11 /2004
7. Aadhaar Card No. 6252|823 |5|1|5 \ | €

1
8. Class: P-A - Th N\ eax

9. Date of Admission in College: _0Q04- 0} - 20922

10. ID Number: 3, 129
11. Category: OPEN [ ] OBCEA sc[] STLINT[ VI []sBC ]

12. Languages Known: Marathi [~ ] Hindi English

N.B.: I declare that the information I have given in this application is complete and correct. I am aware

that false information grounds for expulsion.

/
/? S.T-Kifvkar

Tedcher-in charge Applicant’s Signature
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College
Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English

Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Application Form No.: - 000042
1. Applicant’s Name : R,ahksha Ashok “[ard]

2. Father’s Name: HSHOK Shamlea© " Jetleck

3. Permanent Address: Adqd/Oﬂq k")cti&
Thal  Anjehioh skhii Dictict ket
Bk AmroaVadl &
District: _Imwayat  State: BMOhjoh Pin Code: 4447105

4. Email ID: Ppatik@hatdhal 194 @3md|\. Com

5. Phone No./Mobile No.: gle (9993|346 |1

6. Gender:Male Fem{ \— e of Birthf 3} | S/ 20 ol

"JH
n
Qo
fQ

7. Aadhaar Card No. 115 19 9|37 213
8. Class: P\AI

9. Date of Admission in College:

10. ID Number:
11. Category: OPEN[__| OBC sc[] ST INT[JVI[]SBC[]

12. Languages Known: Marathi Hindi [ | English [ ]

N.B.: I declare that the information I have given in this application is complete and correct. I am aware
that false information grounds for expulsion.

/ |
af/ P-A-Tehdl
Teacher-in charge Applicant’s Signature

i | e

CX Scanned with OKEN Scanner




e Shri Sarda Education Society’s
.A Linguistic Minority Education Institute) Q

Smt Radhabai Sarda Arts, Commerce & Science College Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21
Department of English
Certificate Course in English Communication Skills
~ (Academic Session: 2022-2023)
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Shri Sarda Education Society’s
(A Linguistic Minority Education Institute)

Smt Radhabai Sarda Arts, Commerce & Science College

Anjangaon Surji, Dist Amravati — 444705
NAAC Accredited ‘A’ with CGPA 3.21

Department of English

Certificate Course in English Communication Skills
(Academic Session: 2022-2023)

Summary Report

The Certificate Course entitled “A Certificate Course in English
Communication Skills” was conducted by the Department of English in the
academic Session 2022-23 from 1% April 2023 to /tﬁf' May 2023. The duration
of the course was 30 days (1 hour everyday) in which forty two students were
admitted. English, being the global language, the course dealt with dynamic
aspects of communication skills of the students. An optimal utilization of
available resources had been made so as to provide a platform to the students
for maximum practice and exposure to English language. The course will prove

beneficial for the students.
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